John Stevens

MATH 8 Teacher

Nellie Coffman Middle School

34-603 Plumley Road,

Cathedral City, CA 92234

Friday February 8, 2008
Dear Parents,

As you know this week at Nellie Coffman Middle School we are holding parent teacher conferences. The conference schedule is as follows:

· Wednesday February 13, 2008

12.00PM-3.00PM

· Thursday February, 2008


12.00PM-3.00PM
& 4.00-7.00PM

Also please remember that Wednesday, Thursday and Friday are minimum days for students. They will be dismissed on the aforementioned days at 11.30AM. 

To better help me coordinate my conference schedule this year, please indicate the approximate time that you will be attending your child’s parent teacher conference this week.

Student Name:
 
______________________________________

Parent’s Names:
__________________________________________________

Date and Conference Time:
________________________________________


Check here if you are not planning on attending a conference this week 
(see (see note below*)  

Parent contact telephone number (s) ___________________   _____________________

Parent Signature:
______________________ (Homework Credit 02/11/08)

(* For any parent that is unable to attend on the above-mentioned days, I will be contacting you to schedule a conference at a time that is convenient for you. Please me sure to list your contact telephone number above)

It is extremely important that you attend your child’s conference, as it is an opportunity to discuss your child’s progress in my math class. If you have any questions, please feel free to contact me at your convenience. The school’s number is (760) 770 – 8617.

I look forward to seeing you all this week on either Wednesday or Thursday.  

Sincerely,

John Stevens 

